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Abstract

The purpose of the study was to (1) develop a training package to improve
writing skill on official correspondence for Sangha administrators, (2) evaluate the
effectiveness of the training package, and (3) survey the satisfaction of the learners
towards the training package. The samples consisted of 51 Sangha administrators
who participated in the training course to improve writing skills on official

correspondence at Sangha Administrators’ Institute, Pak Tho District, Ratchaburi
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Province. The results revealed that; (1) the training package could improve Sangha
Administrators writing skill in which reflecting the completion of the manual,
the appropriateness of the components and exercises of the package; (2) the
performance results (E1/E2) of the training package were 85.56/88.30 with 80/80
standard criteria. The learners’ achievement score of the posttest was considerably
higher than that of the pretest at a significance level of .01. The satisfaction level

of the learners’ towards the training package was at a high level.

Keywords: Writing skill on official correspondence for Thai Sangha/ Sangha

administrators / Training package
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